
Accounting Assistant 
  
Assist with Accounts Payables/Receivables, filing and day-to-day accounting tasks. 
  
  
Requirements 
• Bachelors Degree in Accounting or Finance is required 
• Expert level user of Microsoft EXCEL and ACCESS are required. 
• Data Management experience preferred 
• Proven problem solving skills and ability to work in a demanding, high volume 
environment. 
  
 


